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WHAT WE'LL COVER TODAY

What can you do with them?
— What you're already doing
— What you'd like to do
— What else you might do

The top, free programs for PCs and

tablets, with examples
Pros and cons



WHAT'S A PDF?

PDF
/ pe de ef/
noun COMPUTING

a file format that provides an electronic image of text or text and graphics that looks like a printed
document and can be viewed, printed, and electronically transmitted.

« a file in PDF format.
“I sent him a PDF of the article”

Translations, word origin, and more definitions



Reference”

What does PDF Stand for?

HISTORY INVENTIONS COMPUTER HISTORY

o

A:

What does the acronym "PDF" stand for?

GUICK ANSWER

The acronym "PDF" stands for "Portable Document Format." PDF is a file type
invented by Adobe Systems and initially released in 1993, As of 2014, this
format for electronic document exchange is maintained by the International
Organization for Standardization. conTiNnue READING ¥

KEEP LEARNING
What is a PDF file?

Why is a computer a powerful tool?

What i1s a brief history of computer technology?

FULL AMNSWER

PDF files allow users to convert different document types, such as Web pages,
pictures and forms, into a simple, standard format that looks like a printed page
and that can be read using open source software on most operating systems.
Unlike printed pages, PDF files can also include electronic enhancements like
clickable links and form fields. The most common PDF reader is Adobe
Reader, but there are many other free PDF readers available, including
Sumatra PDF for Windows and Preview for Mac.



WHAT'S A PDF?
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SO WHAT'S A PDF?

So
says
Adobe

Portable Document Format (PDF) is a file format used to |

present and exchange documents reliably, iIndependent of
software, hardware, or operating system.

Invented by Adobe, PDF is now an open standard maintained by
the International Organization for Standardization (1SO).

PDFs can contain links and buttons, form fields,
audio, video, and business logic. They can also be

signed electronically and are easily viewed using free Acrobat
Reader DC software.

..and they should know




WHAT WE'LL COVER TODAY

So what can you
do with them?

* Read them

* Save them

e Annotate, markup, highlight
* Sign them

e Share them

e Convert formats






WHAT WE'LL COVER TODAY

Where/how can

you read them?

» Adobe Acrobat

e Kindle

* Nitro PDF (PC)

» Office Suite (iOS)

e various PDF readers




Kindle App for Reading PDFs

If you rely on a Kindle (or Kindle app) for reading, you probably know that it
supports not only ebooks, but also PDFs. In fact, if you've done your homework,
you also know that your Kindle (or Kindle app) has its own email address, meaning
you can send any PDF straight to your device just by attaching it to an

email. Jul 15, 2013

Convert a PDF for Kindle viewing, no software required | PCWorld
www.pcworld.com/article/.. /convert-a-pdf-for-kindle-viewing-no-software-required.ht...

What is my Kindle's email address? A

To view or modify your Send to Kindle email address: Go to Manage Your Content
and Devices. From Settings, scroll down to Personal Document Settings. Under
Send-to-Kindle Email Settings, your Send to Kindle email address will be listed.



WHAT WE'LL COVER TODAY

So, what can you save???

What

How'can you

save ﬂthem?

HOW??

PC:

-- MS Word (for a Word doc)

-- CutePDF

-- Screen Shot/ File Shot (Chrome extension)

i0S:
-- Office Suite -- Good Notes***



Saving a Word Doc as a PDF

Ll Print

-

@ Prepare

send

£ Publish
I:Jﬁ LClose

e

k

Save a copy of the document

;; Word Document
==| Save the file as a Word Document.

i ‘Word Template
% Save the document as a template that can
~ beused to format future documents,
Iﬁ Word 97-2003 Document
== | Save a copy of the document that is fully
compatible with Word 97-2003,
,;,_. OpenDocument Text

=| save the document in the Open Document
Format.

Eta —
o Publish a copy of the document as a PDF or ‘I
¥P5 file.

Open the Save As dialog box to select from
all possible file types.

[] word Options | | 2 Exit Word ;

@ Which file do I want to save?.

—

T Mo Spaci., Headingl Heading 2 Title Subtitle Subtle Em... Emphasis Intense E..,

"AaBbo:Dcil aaebceDc AaBbCi AaBbCce Aa]j AaBbCc.. AoBhccD: AaBbCelt AgBhCchi |
T Mormal

Styles.

Portable Document Format (PDF) is a file format used to |
present and exchange documents reliably, independent of
software, hardware, or operating system.

Invented by Adcbe, PDF is now an open standard maintained by
the International Organization for Standardization (150).

PDFs can contain links and buttons, form fields,
audio, video, and business logic. They can also be

sighed electronically and are easily viewed using free Acrobat
Reader DC software.

Al



Printing a Doc as a PDF-CutePDF

gl Home |. Insert ‘Page Layout Referances Malage  Reiew L ®
[ﬁ & IHEWE’tica. -—1155 = ,E:_;:,_';::’qi_ + - % "? '
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- = |’33?5"-‘x ﬁtmﬁ”ﬁ ﬂ |g, || THermal T Mo Spaci.. Headingl = e [T g
Clipboard = Font e Styles F

[ Print to file

@ HP Officelet Pro 6970 (Network)
Status:
Type:
Where: :
Comment: @ Fax
.
Page range I
Fax - HP Officelet Pro 6570
on |
) Current
. ﬁ HP Officelat Pro 6970
(7 Pages:
Type pai )
ranges s ﬁ HP Officelet Pro 6970 (Network)
from the *
section. Far example, type 1, 3, 5-12
or plsl, pls2, p1s3-—p8s3
Frint what: iDocL.lment Zoom:
¥ Pages per sheet: 1
Print: IAﬂpagesmrange Gltat L | page
Scale to paper size: |No Scaling
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(items, tax, sk

Page:20f2 | Words: 819 | o |




IR O A
HANDIYOUR NEY

- =
—0r~ R

F
ri

SN BT l
F B =y

Fiw B p BB~

B~ B

1 AR B 0
B b~

Fireshot Save Screenshot Captures

Lol 3 i} e i

Bublishar's Description !

From Smartsof Tearm FireShot helps you caphine web page soresnshats, prriam quick
ey, add el armalalions, and s the taplures 48 & POF o image fle, send fo email
peint o cogry fo- chpboard, axpom . shars an {he \WWNY or uplaad fo FTP. FiraSihot integrates
wih Firertow, Googie Chrome, Inbemet Explorer, Seamankey, Thundartird and Opera By
dairg ks, FireShal can caphure web pages siliisly providing 4 high quzsity outpd. Il's dse
poszible i capiure & sakection or [ust 8 visible pert of tha web page. Thers's nd need 1 rn
an axtemal adiar bo quickly resiza, crop, highioht, tlur, or erase desrad elements, s Aso
eatrmimasty sy |t dod Same quick fedd annotalians. The caplured web page & sulomaicall
opened in e bulli-in editor alidwing yau to periam & thess tacks (and many mara). The
CApAUFES can be quickly annckaied and: uplcaded to Twiter, Facebnck, Ficasa, Flickr,
Irhgedhack, Cuskam HTTP af FTP server, saved ko ditk & & POF, PNG, GIF, JPEG ar
EMP; cogied to clpboard; prined; e-malkd; expored; sent & Microsolt Crehlote

iivkialy new i (his wesion:
Yersion 0.9, 56 adds suppor for Firefs, Chrema, Cipara, Seamonisy and Thunasetin

Screan Shol Frée on Amazon - Low

Priced Serewn Shat Free

e, BITAZON COm appiatire ¥

Fexadt Cymiormaer Revimys & P Bag) Guiery
Free Ly Shipping ' Amazon Prime
Dzt Prima ki

i Newd

Yideon

Free Screenshot Software -
nchsottware.com

W, it tomyEapiun "



Using Save Screenshot to Capture Webpag

2 W Takep whabpage Scraensroty fravaky - Frelhot | of . hpic [ W b { B R - E P o :

S Save Screenshot

K Save Screanshal

Captured as
Save a8 |imate I rage |rnage
Save lo POF Sy Io POF

B e i

(s fovripboard

P

Ceplure Armolale; Frint ond
Save hettier, B, Liplead

s In E-Ma | Onebiote o
Export i another rogram

¥ Upgrace o FueShol Pro. 4 Selbup bolleys and e sefings &7 R omrmena] FreSiel




Saving Screenshots using FireShot

(& | (@ chrome-extension://mcbpblocgmgfrpijppndjkmgjaogfceg/fsCapturad.html 3w | §

User » Downloads » FireShot - J-&, | | Search FireShat

Crganize = older

. . = S
i = Mame Date modified Type l ave Screenshot
i Favorites

. ] Desktop -5-_ car reg form 475,/2017 651 PM Adobe Acrobat D.,,
& Downloads -.‘- FireShot Capture (15 - Website Builders ... 3/16/2017 3:52 PM Adobe Acrobat D... 2751 KB ”Ck Save as Image Save as Image

& iCloud Drive "L FireShot Capture 016 - WordPress Alte_ - ...  3/16/2017 257 PM  Adobe Acrobat D.., 2925 KB
% iCloud Photos -J-L FireShot Capture 017 - The Most Popular..  3/16/2017 4:06 P Ldobe Acrobat D... 7525 KB
"%l Recent Places 1_ FireShot Capture (18 - The Most Popular...  3/16/2017 4:32 PM Adobe Acrobat D... TAT5KE
"L FireShot Capture 020 - Claim Your Abun...  3/17/2017 100 P Adobe Acrobat D.., 2,238 KB

4 Libraries "L FireShot Capture 021 - The Best Video Ca...  3/20/2017 2:06 PM Adobe Acrobat D, 2590 KB
.F'j Documents "L FireShot Capture 022 - The best free - h...  3/20/2017 %:06 PM  Adobe Acrobat [.., 1,664 KB
J’ Music "L FireShot Capture 023 - Best Free Screen 5., 3/20/2017 2:05 PR Adobe Acrobat D... 2072 KB

=] Pictures "™ FireShot Capture 024 - How To Eliminate .. 3/71/2017:54 AM  Adobe Acrobat D... 678 KB atically o .
5 The Print Print

hail,
jrates
By L customnize it ..
5 also

to run :
5 also Copy to clipboard Learn how...

Save to PDF Save to PDF

B Videos aptare 025 - Howto Edit o PDF... 3/26/2007 LZ0T PIT—ommsbadilat 0. i

File _downioad.cnr:i.ccim_FireSh‘ot or

Save as type: Docurnent Capture, Annotate, Print and

Save better, Edit, Upload,

A Hide Folders ] send to E-Mail / OneNote, or
i Export to another program.




Captured image from Save Screenshot
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Fireshot Extension from Chrome

Gﬂ {}gle fireshol screen capiure exiension Q,

All Snoppng Wideos mapss hiesms M Setmgs ol

Aboul A5 GO0 resuls (D 40 setonis)

Take Webpage Screenshots Entirely - FireShot - Chrome Web Store

htips fehrome goegle com | screenshats!mebpbloc gmagfnpgppndjikmgjacglceg?hl . =
ik & &4 Rating: 4.7 - 17 522 voles - Free - Cheome

How 33 20006 - Take FULL webpap: scresnshots. Caplure, e=dil and - Uses of Ihis extension e
gmn el A0 FireShot Bikes Tull web page screanshots

Full Web Page Screenshots ( ) :: Add-ons for Firefox

htips:Yaddons mozilla orglen-USHrefoniaddonfireshotf =

%k %4 Raling 4.7 - 200 voles - Free

Aug Z¥ 2016 - Extensions _ FireShot Pro - Capiurs + Annolate Full Webpage Screenshols
Firedhot Fro Full Yebpage Screenshot i3 avallaiie for Firefo,

Afd-ons  Ses 3l 500 user revews  Developer - Add

Capture full web page screenshols in your browser instantly
htips:fgetfireshot cami' =

LCapiure full web page screenshols in Fireiox, Chrome, Opera or IE. and then .. By doing this,
FireShot can capbure web pages enfinely providing a high gualty cutput. . "This excellent extension
15 the beest b0l v et seen for caplurng and

People also ask
How do | take a screenshot of a whole web page?
How do you take a screenshot on Chrome?

How do you take a screenshot on Firefox?



Fireshot Extension from Chrome
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WHAT WE'LL COVER TODAY

How can you

mark them up?

PC: i0S:
-- Adobe Acrobat Reader DC - Adobe Acrobat Reader
-- Nitro PDF Reader __ Office Suite




The Main Players in The PDF World

Adobe Acrobat Reader (PC and iOS)
Adobe Acrobat Reader DC (PC only)

Adobe




What’s Adobe good for?

Acrobat  Capabilities Learn & Support  Free Trial

See what's new Create PDFs

4

Get legal e-signatures.

Send legally binding documents that recipients can sign from anywhere, worldwide,
in a browser on 2 mabile device.

(%) Watch the video
Learn more »

(¥

Convert existing forms to fillable PDFs.

Turn existing paper, Word or PDF forms into digital forms that are easy to fill in or
sign.

Learm more »

Edit PDFs Sign and send

s
o

Fill and sign any form — fast.

Type on your form or drag and drop text from your personal autofill collection —
on a computer, browser or tablet.

Learn more »

o
O—
O —
Send and track files online.
Make sure your files reach their destination. Never bother with overnight delivery

again.

Learn more »



Adobe’s Free vs Paid Versions

Adobe Doamesnt Cloud /

/~ Adobe Acrobat Reader DC

The all-powerful Reader. For your all-important
documents.

Acrobat Reader DC Acrobat Pro DC

View, pnnt, and annotate PDFs with free Acobat Reader DC Edit, convert, and sign PDFs with Acrobat Pro. Keep viewing
PDFs when the trial ends.

Download now

Mo credit card required




Adobe Acrobat Reader DC (for PC)

Fa  tdt ¥ ‘Wndaw  Halg

Home  Tools Rrasess Caplise O car regy doem oot LT e o T regliraton gt Fraessd Ca b O FraSed Caphew . = @ Sign In
G 8 B . b P o - m B BT
P Fill & Sign - W X v O =

b pa

Signature and typed name

1 siv sTaRmED

Chck o the page ig filin the
Ll L L

Publisher's Description

From SmartSoft Team: FireShot helps you capture
edits, add text annotations, and save the captures as

S in To aubormatically e
Four respoemes for futyre yee

nshots, perform qut.ck
F or image file, send to e-

T Y

print or copy to clipboard, export, share on the WWW or upl grates T
with Firefox, Google Chrome, Internet Explorer, Seamonkey, Thunderbird and Opera. By

doing this, FireShot can capture web pages entirely providing a high quality output. It's also i

possible to capture a selection or just a visible part of the web page. There's no need to run e S

an external editor to quickly resize, crop, highlight, blur, or erase desired elements. It's also (" omotarntosion

extremely easy to add some quick text annotations, The captured web page is automatically
opened in the built-in editor allowing you to perform all these tasks (and many more). The
captures can be quickly annotated and: uploaded to Twitter, Faceboak, Picasa, Flickr,
ImageShack, Custom HTTP of FTP server; saved to disk as a PDF, PNG, GIF, JPEG or
BMP; copied to clipboard; printed; e-mailed; exported; sent to Microsoft OneNote.

What's new in this version:



Completing a Fillable Form with Adobe Acrobat

6:41 PM % 88y )
W9-FORM INDEPENDENT CONTRACTOR 5.17.16.pdf Undo
Form W'g Request for Taxpayer Give FT'“ t[;: thet
Rev. De ber 2014 requesier. no
Sl Identification Number and Certification send to the IRS.

Intermal Revenue Service

1 Mame (as shown on your income tax retumn). Name is required on this line; do not leave this line blank.
Richard J. Forster
& 2 Business name/disregarded entity name, if different from above
B (X!
g' 3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 4 g?mﬂg_ﬂs {m{t‘ESdEPEFY ?"!'!ﬂ’ to
g Individual/sole proprietor or [] cCorporation [ | S Corporation [ | Partnership [] Trust/estate :ﬁ;trdgﬁm;g: S:génalzw Lt see
E_ 5 sigie-member LG Exempt payee code (if any)
2= [ ] Limited liability company. Enter the tax classification (C=C corporation, S=5 corporation, P=partnership) &
7] . . -
] E Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for Exnnption frvn EAIGH mporing
- E the tax classification of the single-member owner. cede (if any)
E = [ ] Other {see instructions) {Applies o eccounts malntained cutsice the LLS.|
% 5 Address (number, street, and apt. or suite no.) Requester's name and address {optional)
tﬁ_ 206 Sycamore Street
6 City, state, and ZIP code
% San Carlos, CA 94070
7 List account number(s) here (optional)
Part | Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid | Social security number
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other 022 -130 - 7003
entities, it is your employer identification number (EIM). If you do not have a number, see How to get a
TIN on page 3. or

Note. if the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number |
guidelines on whose number to enter.

IEI“ Certification




Taking Action on an Ipad

iPad = ¢ 6:47 PM £ 86%

Done f1040sc from 2016.pdf % |iT"|

)

SCHEDULE C Profit or Loss From Busi
(Form 1040) {Sole Proprietorship)

: 5 c t C to Adob Caopy to Zoom [ t
Department of the Treascry » Information about Schedule C and its separate instructions Ggggﬂﬂ;’as DP:cr‘;b&t{’ 9 Oﬁi‘::?;u?m
Internal Revenue Service (39) P Attach to Form 1040, 1040NR, or 1041; partnerships gem

MName of proprietor

A Principal business or profession, including product or service (see instructions) H ﬁ E ﬁ\ 8
e I'rinll

c Business name. If no separate business name, leave blank.

Print Copy HP aPrint Mail to Self

m

Business address {including suite or room no.) #
City, town or post office, state, and ZIP code — ;
Accounting method: (1) []Cash (2} []Accrual (3) [] Cther {specify) » =

F e
G Did you "materially participate” in the operation of this business during 20187 If “No,” see instructions for limit on losses . []Yes [No =
H If you started or acquired this business during 2016, check here . . . e R |:| =
| Did you make any payments in 2016 that would require you to file Form(s) 1{]99‘]' {see |n5tfut:1]nns] . .« . . . .[dYes [No =
J If "Yes," did you or will you file required Forms 10992 . . . . . . . . . . . . . . . . . . . . . []Yes [[No k
Income
Gross receipts or sales. See instructions for line 1 and check the box if this income was reported to you on
Form W-2 and the “Statutory employee” box on that form waschecked . . . . . . . . .»[] 1
2  Returns and allowances . G B OWE & wEwE PN 2
3 Subtractline2fromline1 . . . . . . . . . . .+ . . . 3
4  Cost of goods sold (from line 42) 4
5  Gross profit. Subtract line 4 from line 3 Coe e e e e e 5
6  Otherincome, including federal and state gasoline or fuel tax credit or refund (see instructions) . 6
7  Grossincome. Addlines5and6 . . . e 7
Wpenses. Enter expenses for DUSINGss Use of your Tiome only on Tne 30,
Advertising . . . . . 8 18  Office expense (see instructions) 18
9  Car and truck expenses (see 19  Pension and profit-sharing plans . | 19
instructions). . . . . 9 20  Bentor lease (see instructions): '
10 Commissions and fees . 10 a \ehicles, machinery, and equipment | 20a
11 Contract labor (see instructions) | 11 b Other business property . . . | 20b
47 Farndatiam an a4 Damaire ancd saainkananss o4




Adobe Acrobat for Ipad

4Back to Mail 6:50 PM £ 85% )
Done Comment Undo
SCHEDULE C Profit or Loss From Business OMB No. 1545-0074
(Form 1040) (Sole Proprietorship) 2 @ 1 6
Department of the Treasury P Information about Schedule C and its separate instructions is at www.irs.gov/schedulec. Atachment
Internal Revenue Service (39) P Attach to Form 1040, 1040NR, or 1041; partnerships generally must file Form 1065. Sequence No. 09
Name of proprietor Social security number (SSN)
Michael Freedman \ 261-88-0673
A Principal business or pmfessionw:ﬁng product or service (see instructions) B Enter code from instructions
Gardening work 2 T I
C Business name. If no separate business%ame, leave blank. - Emplayer 1D number |Nl= [See insfr.)
Here's how you can aq& comments | | |
E Business address (including suite or room no.) ToNgeord GateDrive ™S,
City, town or post office, state, and ZIP code Miami, Fla. 33145
F Accounting method: (1) [Cash  (2) WJ]Accrual  (3) [] Other (specfyy®»
G Did you “materially participate” in the operation ofigjs business during 20167 If “I§o,” see instructions for limit on losses L] Yes L] No
H If you started or acquired this business during 2018, ¢ . P L]
| Did you make any payments in 2016 that would require you to file Form(s) 1099? {see |nstruc!]on3} []Yes []No
J If "Yes," did you or will you file required Forms 10997 []Yes []No
==1sd M Income
1 Gross receipts or sales. See instructions for line 1 and check the box if this income was reported to you on
Form W-2 and the “Statutory employee™ box on that form was checked . L 1 7,800 00
2  Returns and allowances . 2 0
3  Subtract line 2 fromline1 . . . . . 3 7,800 00
4  Cost of goods sold (from line 42) . . . 4 0
5  Gross profit. Subtract line 4 fromline3 . 5 7,800 00
6  Other income, including federal and state gasocline or fuel tax credrt or refund [see |nstructlnns} 2 6 0
7  Gross income. Addlines5and6 . . . 7 7,800 00
Part Il Exwmse c-f your Trome only onTe 0 ——
[ e i H | | . | |
€ g T I T % & D



Actions with Adobe Acrobat on Ipad

4 Back to Mail 6:51 PM £ 859 =)
(W < Back f1040sc from 2016.pdf Undo
SCHEDULE C Profit or Loss From Business GME N0, 16450074
(Form 1040) (Sole Proprietorship) 2@ 1 6
Department of the Treasury » Information about Schedule C and its separate instructions is at www.irs.gov/schedulec. e,
Internal Revenue Service (99) > Attach to Form 1040, 1040NR, or 1041; partnerships generally must file Form 1065. Sequence No. 09
MName of proprietor Social security number (SSN)
Michael Freedman 261-88-0673
A Principal business or profession, $gcluding product or service (see instructions) B Enter code from instructions
Gardening work 2 I T O R
C Business name. If no separate busines me, leave blank. = a Employer 1D number [EIN), (see instr.)
Here's how you can add comments | | |

E Business address (including suite or room no.) ate Drive
City, town or post office, state, and ZIP code i'.l“i;r;i“l-:l-;-:;a-‘;l;“mmm --------------------------------------------------------------------------
F Accounting method: (1) [ |Cash  (2) WJAccrual (3) [ | Other(specgy)®»
G Did you “materially participate” in the operation ofgjs business durin~ 2n187 If NIk 7 can inetrintinne far limit an losses . [ | Yes [ [No
H If you started or acquired this business during 2016, Share File .
1 Did you make any payments in 2016 that would require you to file F . . . []Yes []No
J If "Yes," did you or will you file required Forms 10997 . . . . . . . []Yes [[No
4l Income Share Link
1 Gross receipts or sales. See instructions for line 1 and check the bt
Form W-2 and the “Statutory employee” box on that form was chec 7,800) 00
2 Retunsand allowances . . . . . . . . . . . . . Save to Document Cloud 0
3 Subtract line 2 from line1 . . . . . . . . . . . . 3 7,800 00
4  Cost of goods sold (from line 42) Open in... 0
5  Gross profit. Subtract line 4 fromlined . . . . . . . . 7,800) 00
6  Other income, including federal and state gasoline or fuel tax credit 0
7 Grossincome. Add lines5and6 . . . . Print 7,800 00

e8|l Expenses. Enter expenses for business use of your h.

‘R & S il %




Adobe Acrobat iOS-2 ways to save/send

Share File

CHOOSE FORMAT
Share Original Document

Comments and forms will remain editable, but may not be viewable

Share Flattened Copy

Comments and forms will no longer be editable, but will be viewahle




Adobe Acrobat iOS Sharing Options

4 Back to Mail 6:52 PM $ 85% =)
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SCHEDULE C Profit or Loss From Business OV Mo 15450074
(Form 1040) (Sole Proprietorship) 2 @ 1 6
Department of the Treasury » Information about Schedule C and its separate instructions is at www.irs.gov/schedulec. P
Internal Revenue Service (99) P Attach to Form 1040, 1040NR, or 1041; partnerships generally must file Form 1065. Sequence No. 09
Name of proprietor Social security number (SSN)
Michael Freedman \ 261-88-0673
A Principal business or pmfesslnnw:ling product or service (see instructions) B Enter code from instructions
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Here's how you can add comments | | |
E Business address (including suite or room no.) i
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| Did you make any payments in 2016 that would require you 1 RS . []Yes [No
J If "Yes," did you or will you file required Forms 10997 . u S . [ [Yes [ ]No
=il Income =
1 Gross receipts or sales. See instructions for line 1 and chec ~ Mess20¢ M fefel 1 Notes oy
Form W-2 and the “Statutory employee” box on that form v 7,800 00
2 Returns and allowances . . . . . . . . . . 0
3  Subtract line 2 fromlnet . . . . . . . . . i R\ 7,800 00
4 Costof goods sold (from lined2) . . . . . . . ﬂ @ 8 ee e 0
5  Gross profit. Subtract line 4 from lined . . . . . = 7,800 00
6  Other income, including federal and state gasoline or fuel tz 0
7 Grossincome. Addlines5and6 . . . . . . . ey HP ePrint Mal to Self (i & 7,800 00
Expenses. Enter expenses for business use of ST LD
— ! | | | | y 4 \ | |
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One of the best reasons to send someone a PDF

instead of a Word doc is so that when they open N
it, it looks exactly as you intended. The

formatting, the font, everything. But for those on
the receiving end who want to tweak a word or
two, it can be a huge pain to make changes. So
just how do you edit a PDF?
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Getting Started
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v What comment™g tools are available in Acrobat Reader DC?

can use both
Reader makes it easy to annotate - eader on your desktop, you can: annotate PDFs using sticky ndtes; sticky notes and

type text directly onto the page; highlight, underline, or use strikethrough tools; and draw on the screen with the freehary] type
drawing tool. The same commenting tools are also available in Acrobat Reader for mobile.

v C%n | fill out and save forms with Acrobat Reader DC?

I Yes. The new, built-in Fill & Sign tool automatically recegnizes whether your PDF has fillable form fields or not and takes you
to an intuitive filling experience to get the job done quickly and easily. With a fillable form, it's easy to type your answers or
select from drop-down lists, then save your completed farm. When working with simple PDFs that haven't been optimized
with form fields, you can click anywhere and type answers right onto the form - or you can accept suggestions from your
personal autofill collection. When you're done, you can save your changes and send the completed form to others.
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Using the Adobe Fill & Sign mobile app, you can do the same tasks on your i05 or Android devices too. To download the Fill & | -
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v What commenting tools are available in Acrobat Reader DC?

can use both
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type text directly onto the page; highlight, underline, or use strikethrough tools; and draw on the screen with the freehand type
drawing tool. The same commenting tools are also available in Acrobat Reader for mobile.
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Yes. The new, built-in Fill & Sign toot automatically recognizes whether your PDF has fillable form fields or not and takes you
to an intuitive filling experience to get the job done quickly and easily. With a fillable form, it's easy fo type your answers or
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-- Adobe Acrobat Reader DC - Adobe Acrobat Reader
-- Nitro PDF Reader __ Office Suite




Adobe Acrobat Reader DC or Adobe Reader for iOS

No paper printouts needed. Ever.

When you need to electronically sign a PDF, it's easy using Adobe Acrobat Reader DC the
Acrobat Reader mabile app, or the Adobe Sign mobile app. For managing legally-binding
electronic or digital signature processes, try Adobe Acrobat DC or Adobe Sign.
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Fill & Sign
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Fill and sign any form.

Get the free Adobe Fill & Sign app to instantly turn digital files or paper
documents into forms you can fill, sign, and send electronically. Even take a
picture of a paper form and fill it out.

& AppsStore
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Nitro Reader Quick Start Guide

reader

Create PDFs

Use Nitro Reader to create PDF from 300+ different file types
using three convenient methods:

CreR\, poF from file =]

File dislog to quiddy comvert Microsoft Office,

* Create from file: Fully customized output from within
t, and images into POF.

Nitro Reader with three preset modes.

* Print to PDF: Pnnt to Nitro PDF Creator from any of
the applications you already use.

* Drag and Drop: Drag files into the application
window or onto Nitro Reader's deskiop icon.

| Browee. .. |

Make POF files: | Office ready (medium file sizs) v Optisrs. ..

Gluick Tip: Ciick Properties’ when printing to Nitre PDF Creator 1o
control e size ahd quality with three different seftings; Web Folder: | Falder of erignial file | T,
famall), Oifice {medium), and FPrnt (large) | A i :

|+ Cpen FOF Fe after oreation
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[7] Do not show at startup ] ﬂ;}se




WHAT WE'LL COVER TODAY

How can you
share them?




THANK YOU
FOR YOUR TIME!
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